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                      Application to host the 2nd BEC Para-Badminton Education Course
Please fill out the form below with as much detailed information as possible.

1. Contact Details

	Name of Organisation
	

	Name of Contact person(s)
	

	Title
	

	Email address
	

	Phone number
	

	Other contact information, if any
	


2. Budget
It is important that you submit your first draft budget using the format below. If you are awarded the 2nd BEC Para-Badminton Education Course (and where specified on part of the final agreement), you will also be required to report your accounts in this same format.

Please use Euro € where possible, but if you require or prefer to budget and account in another currency, please state clearly the currency proposed. 

Currency: ____________________ 
2.1 Income:

	Local, state or national government support
	

	Sponsors
	

	Others (please specify)
	


2.2 Expenditure:

	Venue rental : staffing utilities, electricity
	

	Equipment expenses : shuttles & others
	

	Transport expenses
	

	Other expenses
	


3. Transport
	Exact dates
	1st - 4th December 2016 (negotiable)

	Airport to fly to
	

	Other means of travelling & station
	

	Adapted vehicles for wheelchairs
	Yes/No?

	How will you take care of picking up / dropping off participants at the airport?
	

	Time from the airport to the hotel
	

	Time from the hotel to the hall
	

	Time from the hotel to the meeting room
	

	Time from the meeting room to the hall
	

	Time from the meeting room to the lunch area
	


4. Course

	Exact dates in 2016
	1st - 4th December 2016

	Local participants - coach(es)
	Yes/No? Total pax:

	Local participants - para-badminton player(s)
	Yes/No? Total pax:

	Local administrator(s)
	Yes/No? Total pax:


5. Hotel

	Suggestion(s) for hotel(s)
	

	Accessible rooms in hotel (for wheelchair users)
	Yes/No?

	Exact location(s)
	

	Price per person for a double room
	

	Including breakfast
	Yes/No?


6. Venue & Other Aspects
	Exact location of the hall
	

	Exact location of the meeting room:
	

	Possibility to have coffee breaks during the day
	Yes / No? If yes, please list the details (e.g. location, price, arrangements, etc.)

	Accessible washroom available
	Yes/No?

	Located near a para-sport organisation
	Yes/No?

	Experience with organizing para-badminton events
	Yes/No? If yes, what event was that

	Experience with organizing development events (Shuttle Time, Regional Projects, etc)
	Yes/No? If yes, which one


7. Food
	Suggestion(s) for place to have lunch
	

	Exact location(s):
	

	Price per person for a main dish and water
	

	Other possibilities for food
	


8. Other Supporting Information
Please provide other related support documents or testimonials to support your bid if any.
______________________________________________________________________________________
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

9. Extra Information
· Course over 2.5 days or 3.5 days - subject to course participants and programme, ideally on Thursday, Friday, Saturday, and Sunday (participants arriving Thursday afternoon and leaving after lunch on Sunday)

· Between 35 - 40 participants expected (Max 2 coaches per country, organising MA can have up to 3)

· Minimum four courts will be needed

· Meeting room and hall available at all times (from Thursday morning to Sunday noon)

· Participants sharing double rooms in the hotel

· Meals (3 times per day) being organized for all participants during the course
· Expenses related to internal transportation (airport-hotel-hall) and use of the hall are to be covered by the local organisers

· Expenses related to shuttles, hotels, meals, and the experts will be covered by Badminton Europe

· Travel costs for one participant per Member Association will be covered by Badminton Europe

· Travel costs for the rest of participants must be covered by their Member Associations
Please send your completed form to tania.teoh@badmintoneurope.com by 1 June 2016.
If you require any further information please feel free to contact Tania Teoh, Junior Manager at Badminton Europe or call her at +45 31 41 27 57.
Kind regards,
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Joăo Matos                                                                                          Jimmy Andersen
BEC Para-Badminton Commission Chair                                            BEC Senior Manager                
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